




OFFICE OF THE STATE AUDITOR 
ADMINISTRATION 

ITEM   4080.  COMPREHENSIVE EMPLOYMENT AND TRAINING ACT (CETA) PERSONNEL FILE.   
 Record copies of personnel jackets for active and inactive employees in the CETA Division. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Destroy records currently held in the State Records  
 Center 30 years from date of record. 

ITEM   4081.  PERSONNEL FILE.   
 Records concerning departmental employees. File includes applications, personnel action forms,  
 letters of recommendation, and other related records. (Comply with applicable provisions of G.S. 126- 
 22, 126-23, and 126-24 regarding confidentiality of personnel records.) 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 5 years after employee terminates  
 service. Records will be held for agency in the State Records Center 25 additional years and then  
 destroyed. Destroy records currently held in the State Records Center 30 years from date of record. 

ITEM   9431.  CHIEF DEPUTY'S REFERENCE FILE.   
 Records in paper and electronic formats concerning subjects of interest to the Chief Deputy. File  
 includes reference copies of state budgets, continuing education reports, departmental organization  
 charts, special projects, policy development initiatives, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office paper and electronic records when reference value  
 ends. 

ITEM   9442.  GENERAL DEPARTMENTAL CORRESPONDENCE FILE.   
 Correspondence to and from state agencies concerning audit reports and other related subjects. 
 DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 
ITEM   9463.  MINUTES OF COUNCIL OF STATE MEETINGS FILE.   
 Reference copies of minutes of the Council of State's monthly meetings. 
 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
ITEM   9464.  SPEECHES FILE.   
 Speeches made by the State Auditor. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 4 years. Records will be held 
  for agency in the State Records Center 5 additional years and then transferred to the custody of the  
 Archives. 

ITEM   33240.  LEGISLATIVE BILLS FILE.   
 Reference copies of all bills that are introduced in sessions of the General Assembly. File also  
 includes reference copies of legislative calendars. 
 DISPOSITION INSTRUCTIONS: Destroy in office copies of bills that are not ratified and legislative  
 calendars when the General Assembly adjourns. Destroy in office copies of bills that are ratified  
 when supplements to printed copy of General Statutes are received. 

ITEM   33241.  PRESS RELEASES AND BIOGRAPHICAL SKETCHES FILE.   
 Press releases concerning activities of the department and biographical sketches of the State Auditor. 

 DISPOSITION INSTRUCTIONS: Item discontinued. Superseded by the General Schedule for State  
 Agency Records. 
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OFFICE OF THE STATE AUDITOR 
ADMINISTRATION 

ITEM   47653.  STATE AUDITOR'S CORRESPONDENCE FILE.   
 Correspondence and memorandums in paper and electronic formats received and sent by the State  
 Auditor's office. File includes council of state correspondence. 
 DISPOSITION INSTRUCTIONS: Print electronic records and interfile with related paper records. Transfer 
  to the State Records Center after 4 years. Records will be held for agency in the State Records  
 Center 5 additional years and then transferred to the custody of the Archives. 
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